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To Apple Tree Nursery

GENERAL INFORMATION

4 N
OPENING HOURS HOLIDAYS
8.00AM - 5.30PM MONDAY TO FRIDAY THE NURSERY WILL BE GLOSED 1°7 & 2™
JANUARY, GOOD FRIDAY,EASTER
\ / MONDAY, MAY DAY AT THE START OF
\ TH TH
THE MONTH, 25'" & 26'" DECEMBER AND 3
AGE OF ADMITTANCE
DAYS BETWEEN CHRISTMAS AND NEW
APPLE TREE NURSERY CATERS FOR CHILDREN AGED 0-5 YEARS
YEAR
N J
/

ENROLMENT PROGEDURE

ONCE YOUR GHILD HAS BEEN OFFERED A PLACE WITH APPLE TREE NURSERY YOU WILL BE INVITED ALONG
TO MEET THE STAFF AND LOOK ROUND THE NURSERY. AT THIS POINT YOU WILL ALSO MEET WITH THE
MANAGER/DEPUTE TO DISCUSS HOURS OF ATTENDANCE, PAYMENT OF FEES, ANY QUERIES YOU MAY HAVE
ETC. YOU WILL ALSO HAVE THE CHANCE TO ARRANGE TIMES WHEN YOU VISIT WITH YOUR CHILD PRIOR
TOHIM/HER ATTENDING NURSERY. THIS IS ESPECIALLY IMPORTANT WITH YOUNGER CHILDREN

FEE STRUCTURE

NO FEES ARE CHARGED FOR EARLY LEARNING IN CHILD CARE SESSIONS.
FEES FROM APRIL 2025 ARE AS FOLLOWS AND MUST BE PAID IN ADVANGE:
> IF YOU USE 1 DAY, THE DAILY CHARGE WILL BE £42.00
> % DAY (4 HOURS) WILL BE £21.00

> OCCASIONAL HOURS WILL BE CHARGED AT £6 PER HOUR

AT THE BEGINNING OF EVERY MONTH PARENTS/CARERS WILL RECEIVE A STATEMENT OF ACCOUNT WHICH WILL REQUIRE TO BE PAID BY THE
END OF THAT MONTH. THE STATEMENT IS FOR A CALENDAR MONTH THEREFORE WILL VARY FROM MONTH TO MONTH.

. J/ N

SCAN THE CODE TO SIGN UP FOR TAX FREE GHILDCARE




SETTLING IN

THE SETTLING IN PERIOD IS AN IMPORTANT TIME FOR EVERYONE. EACH CHILD IS AN INDIVIDUAL AND WILL TAKE
VARYING LENGTHS OF TIME TO FEEL SECURE, HAPPY AND CONFIDENT IN THE NURSERY. A FEW SHORT VISITS WILL
ALLOW STAFF AND PARENTS/CARERS THE OPPORTUNITY TO EXCHANGE IMPORTANT INFORMATION THAT WILL BE
USEFUL IN HELPING YOUR CHILD SETTLE IN. WE RESPECT THAT AS PARENTS/CARERS YOU ARE WELL AWARE OF YOUR
CHILD’S ABILITIES, LIKES, DISLIKES AND NEEDS. STAFF WILL WORK WITH YOU TO LEARN AS MUCH AS WE CAN TO MAKE
THIS TRANSITION TO NURSERY AS EASY AS WE CAN. PARENTS/CARERSARE ENCOURAGED TO STAY WITH THEIR CHILD
UNTIL THE CHILD IS CONFIDENT TO BE LEFT WITH US. NO CHILD WILL BE PERMITTED TO START NURSERY WITHOUT
THE MINIMUM OF TWO SETTLING IN SESSIONS.

\_ Y,
4 ™
ABSENGE DUE TO SICKNESS VACATING/TERMINATING
NO FEES WILL BE CHARGED WHEN THE NURSERY IS GLOSED. CHILDCARE HOURS OR
HOWEVER, FEES WILL BE CHARGED FOR ALL CONTRACTED NURSERY PLACE
HOURS WHETHER OR NOT YOUR CHILD ATTENDS. NO ONE CALENDAR MONTHS NOTICE
REDUCTION FOR SICKNESS OR HOLIDAYS WILL BE GRANTED.
\_ ) MUST BE GIVEN IN WRITING TO
4 N TERMINATE YOUR CHILDCARE
SGAN THE QR CODE BELOW TO SEE NURSERY PLAGE
EXGLUSION GCRITERIA '
/L /
P
STAFF/CHILD RATIOS
APPLE TREE NURSERY IS REGISTERED WITH THE CARE INSPECTORATE
AND ADHERES TO THE RATIOS REQUIRED BY THE GUIDELINES:
> 0 -2 YEARS -1 ADULT TO 3 CHILDREN
> 2 YEARS - 3 YEARS -1 ADULT TO 5 CHILDREN
> 3 YEARS - 5 YEARS -1 ADULT TO 8 CHILDREN
\_ Y,
e ~
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ATTENDANGE

IT IS IMPORTANT THAT THE NURSERY IS NOTIFIED AS SOON AS POSSIBLE IF YOUR CHILD IS GOING TO BE ABSENT.

OUR VISION IS TO ENABLE EACH CHILD IN OUR CARE TO DEVELOP TO HIS/HER FULL POTENTIAL SOCIALLY, EMOTIONALLY, PHYSICALLY AND INTELLECTUALLY IN A
STIMULATING, SECURE, SAFE ENVIRONMENT.

IN ORDER TO ENSURE THE SAFETY OF THE CHILDREN AND TO COMPLY WITH CURRENT BEST PRACTISE, WE WOULD ASK THAT YOU INFORM US OF ANY HOLIDAYS OR ABSENCES
AS SOON AS POSSIBLE.

IN THE EVENT THAT A CHILD HAS NOT ARRIVED AT APPLE TREE NURSERY AN HOUR AFTER THEIR NORMAL ARRIVAL TIME, THE CHILD'S KEY WORKER WILL LIAISE WITH THE
MANAGER AND RING THE HOME PHONE NUMBER TO CHECK THAT ALL IS OK.

IN THE EVENT THAT THERE IS NO ANSWER FROM THE HOME TELEPHONE NUMBER, WE WOULD THEN CALL THE PARENT/CARER’S MOBILE AND/OR WORK TELEPHONE NUMBER TO
RECEIVE CLARIFICATION AS TO WHY THE CHILD IS NOT AT NURSERY AND ENSURE THE SAFETY OF THE CHILD AND PARENT/CARER.

IN THE EVENT THAT STILL NO CONTACT CAN BE MADE, THEN LESLEY-ANNE WILL START CALLING THE ADDITIONAL EMERGENCY CONTACT PERSONS IN ORDER OF PRIORITY.
SHOULD NO CONTACT STILL BE MADE, THEN THE MANAGER IS TO MAKE A DECISION ON THE NEXT ACTION. IF THERE ARE ANY CONCERNS, THE MANAGER MAY WISH TO CONTACT
SOCIAL SERVICES FOR FURTHER DIRECTION.

J




ARRIVAL OF GHILDREN

ENTERANCGE

IN THE INTEREST OF SAFETY, APPLE TREE NURSERY HAS A
SECURITY SYSTEM ON THE FRONT DOOR. WHEN YOU ARRIVE
PLEASE MAKE SURE THAT THE DOOR IS PROPERLY CLOSED
BEHIND YOU. ESCORT YOUR CHILD INTO THE PLAYROOM,
WHERE THERE IS AN OPPORTUNITY FOR YOU TO EXCHANGE
ANY NECESSARY INFORMATION WITH STAFF, INCLUDING
WHO WILL BE COLLECTING YOUR CHILD.

WE HAVE AN ELECTRONIGC GATE, PLEASE RING THE BUZZER
AND THE OFFICE WILL LET YOU IN, PLEASE DO NOT
TOUCH/PUSH THE GATE.

PLEASE DO NOT ALLOW STRANGERS TO ENTER THE BUILDING
WITH YOU. ASK THEM POLITELY TO WAILT AT THE DOOR AND
INFORM A MEMBER OF STAFF ABOUT THE SITUATION.

CHILDREN MUST ALWAYS BE BROUGHT TO NURSERY AND
COLLECTED BY THEIR PARENT/CARER OR A RESPONSIBLE
ADULT.

~

4 N
COLLEGTION OF GHILDREN

WHEN YOU FILL IN THE REGISTRATION FORM
YOU WILL NOTICE THAT WE ASK FOR THE
NAMES OF AUTHORISED PERSON(S) WHO WILL
BE COLLECTING YOUR CHILD OTHER THAN
THEIR PARENT/CARER. PLEASE BE CLEAR ON
THIS POINT, AS THE NURSERY WILL ONLY
RELEASE YOUR CHILD TO A RESPONSIBLE
ADULT. IF SOMEONE OTHER THAN THE REGULAR
PARENT/ CARER IS TO PICK UP YOUR CHILD,
PLEASE INFORM THE STAFF OF THE CHANGES
TO AVOID ANY CONFUSION OR DIFFICULTY.
CHILDREN CANNOT BE ALLOWED TO LEAVE IF
WE ARE IN ANY DOUBT ABOUT THE
ARRANGEMENTS.

&
care

inspectorate Remember

to Look,
Think, Act

Safety

Be alert to all potential risks in your setting.

Inspect

Look around and inspect the environment to make sure a child
can’t leave an area without staff or their parent/carer.

Monitor

Regularly check that all children are accounted for, particularly
when they are outside, on outings or using transport.

Observe

Observe children and think about their feelings and emotional
security — use these observations to support children to feel
loved and secure.

Act

Assess and take action to keep children safe.

EMERGENGCY GONTACTS

WHEN YOUR CHILD STARTS NURSERY, YOU
WILL BE ASKED TO PROVIDE US WITH THE
NAMES, ADDRESSES AND PHONE NUMBERS OF
THREE (IF POSSIBLE) EMERGENCY
CONTACTS OTHER THAN YOURSELF. PLEASE
CHECK THAT THE PEOPLE YOU CHOOSE WILL
BE AVAILABLE IN CASE OF AN EMERGENCY.
WE WOULD ASK THAT YOU INFORM THE
NURSERY OF ANY CHANGES TO THIS
INFORMATION

. /

[ CHANGE OF DETAILS

PLEASE LET US KNOW IF THERE IS ANY
CHANGE TO DETAILS, PHONE NUMBERS,
ADDRESS ETC.




CHILD PROTEGTION

-

N
DISCLOSURE SCOTLAND

PVG (PROTECTING VULNERABLE
GROUPS) REQUIRES THAT ALL STAFF
AND STUDENTS ARE VETTED BY
DISCLOSURE SCOTLAND TO ENSURE
THAT THEY ARE FIT TO WORK WITH

CHILDREN.

-

PHYSICAL INTERVENTION

THERE MAY BE TIMES WHEN STAFF, AS PART OF
THEIR DUTY OF CARE, MAY HAVE TO RESTRAIN A
CHILD TO PREVENT THEM FROM HARMING
THEMSELVES OR ANOTHER CHILD (EG GLIMBING ON
FURNITURE, RUNNING FROM THE PLAYROOM,
HITTING OTHER CHILDREN). STAFF WILL REPORT
ANY INCIDENTS TO THE MANAGER AND
PARENT/CARERS WILL BE INFORMED OF ANY NEED
FOR PHYSICAL INTERVENTION INVOLVING THEIR
CHILD.

-

OUR CHILD PROTECTION OFFICER IS LESLEY-ANNE ROBERTS
HEATHER SWEET IF LESLEY-ANNE IS ABSENT IF BOTH ARE ABSENT,
CAITLIN PARKINS OR MEGAN MGDONALD

-

FIRE DRILL

FIRE DRILLS ARE CARRIED OUT ON A
REGULAR BASIS. STAFF FAMILIARISE
CHILDREN WITH THE EVACUATION
PROCEDURES WELL IN ADVANCE OF THE
DRILLS BEING PERFORMED. IS NOT
PERMITTED IN THE NURSERY BUILDING
OR GROUNDS.

~

-

EMERGENCY PROGEDURES

IN THE UNLIKELY EVENT OF THE NURSERY BEING
AFFECTED BY A PROBLEM, WHICH WOULD MEAN
THE CLOSURE OF THE NURSERY, WE WILL DO ALL
THAT WE CAN TO CONTACT EACH PARENT/CARER
TO INFORM HIM OR HER OF WHAT IS HAPPENING.
DETAILS OF GLOSURE AND RE-OPENING WILL BE
CONVEYED BY EMAIL, AT THE NURSERY AND
SOCIALMEDIA.

NO SMOKING/VAPING POLICY
APPLE TREE NURSERY OPERATES A NO SMOKING POLICY IN THE INTEREST OF CHILDREN,
STAFF AND VISITORS. SMOKING IS NOT PERMITTED IN THE NURSERY BUILDING OR GROUNDS.




PROTECTING CHILDREN & YOUNG
PEOPLE : GETTING IT RIGT FOR
EVERY CHILD (GIRFEC)

e N
GETTING IT RIGHT FOR EVEY GHILD

GIRFEC STANDS FOR 'GETTING IT RIGHT FOR EVERY
CHILD.” PART OF THE CHILDREN AND YOUNG PEOPLE
ACT (SCOTLAND) 2014, IS THE SCOTTISH
GOVERNMENT-LED APPROACH TO MAKING SURE THAT
OUR CHILDREN AND YOUNG PEOPLE AND THEIR
PARENTS OR CARERS CAN GET ALL THE HELP AND
SUPPORT THEY NEED FROM BIRTH RIGHT THROUGH TO
AGE 18 (OR BEYOND IF STILL IN SCHOOL)

- /

e ™
WHAT GETTING IT RIGHT FOR EVERY
CHILD MEANS FOR PRAGTITIONERS

. UNDERSTAND THE CHILDREN THEY WORK WITH,
VALUE, RESPECT AND LISTEN TO ALL CHILDREN
AND YOUNG PEOPLE AND THEIR FAMILIES
e FULLY UNDERSTAND THE PRINCIPLES OF NURTURE
AND USE THIS UNDERSTANDING TO ENSURE THAT
CHILDREN FEEL SAFE AND RESPECTED AND CAN
GROW AND LEARN; UNDERSTAND AND IMPLEMENT
EFFECTIVELY POLICIES AND PROCEDURES FOR
KEEPING CHILDREN SAFE
e CONTRIBUTE TO THE ASSESSMENT OF NEED, USING
THE EIGHT INDICATORS OF WELLBEING AS THEIR
ORGANISING PRINCIPLE; CONTRIBUTE, AS
APPROPIATE, TO THE PLANNING OF APPROPIATE
SUPPORT AND THE SETTING OF TARGETS WHICH
WILL LEAD TO IMPROVED OUTCOMES FOR
CHILDREN
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WHAT GETTING IT RIGHT
FOR EVERY CHILD MEANS
FOR CHILDREN, YOUNG
PEOPLE AND THEIR
FAMILIES

THEY UNDERSTAND WHAT IS HAPPENING
AND WHY
THEY HAVE BEEN LISTENED TO
CAREFULLY AND THEIR WISHES HAVE
BEEN HEARD AND UNDERSTOOD
THEY WILL FEEL CONFIDENT ABOUT THE
HELP THEY ARE GETTING
THEY ARE APPROPRIATELY INVOLVED
IN DISCUSSIONS AND DECISIONS THAT
AFFECT THEM
THEY CAN RELY ON APPROPRIATE HELP
BEING AVAILABLE AS SOON AS
POSSIBLE
THEY WILL HAVE EXPERIENCED A MORE
STREAMLINED AND COORDINATED
RESPONSE FROM PRACTITIONERS




LUNCH/SNACK

N
LUNCH 3-5 LUNCH 0-3
ALL ELC CHILDREN ARE ENTITLED TO A FREE HOT MEAL, THESE ARE ALL BABIES AND YOUNG PEOPLE ARE TREATED
PROVIDED BY THE LOGAL GARE HOME, THOMSON GOURT. IF YOU WISH TO, INDIVIDUALLY. PARENTS/CARERS ARE ASKED TO PROVIDE
YOU CAN PROVIDE YOUR CHILD WITH A PACKED LUNCH, ALTHOUGH WE WILL WHATEVER THEY FEEL THAT THEIR CHILD WILL NEED FOR
NOT HEAT FOOD FOR CHILDREN OVER 3. IF YOU WOULD LIKE YOUR GHILD TO
A MEALS THROUGHOUT THE DAY. BOTTLES SHOULD BE
HAVE A HOT MEAL, PLEASE PROVIDE THIS PRE-HEATED IN A VACUUM FLASK.
PLEASE KEEP CRISPS AND SNACKS TO A MINIMUM AND NO CHOCOLATE OR LABELLED AND PLAGED IN THE FRIDGE ALONG WITH ANY
SWEETS WOULD BE APPRECIATED. ) OTHER FOODSTUFFS THAT NEED REFRIGERATED. PLEASE
FEEL FREE TO DISCUSS YOUR CHILD'S MEALTIMES WITH
N YOUR CHILD'S KEY WORKER.
WE ARE A NUT FREE | >
é CELEBRATIONS
N U R s E R Y IF YOUR GHILD HAS A BIRTHDAY OR ANY OTHER GELEBRATION,
PLEASE FEEL FREE TO PROVIDE A CAKE OR ANY OTHER RELEVANT
FOODSTUFFS SUITABLE FOR THE CHILDREN.
NG

SNACKS

APPLE TREE NURSERY PROMOTES A HEALTHY EATING AND GOOD ORAL HYGIENE POLICY. WE PROVIDE A VARIETY OF SNACKS MID-MORNING AND MID-
AFTERNOON, INCLUDING A DRINK (MILK OR WATER) FRUIT,CHEESE, CRACKERS, CEREALS, TOAST AND A VARIETY OF SPREADS. THE CHILDREN ARE
ENCOURAGED TO MAKE CHOICES AND TO POUR THEIR OWN DRINKS. THE SNACK MAY BE LINKED TO THEIR CURRENT TOPIC AND THE CHILDREN MAY
PREPARE THEIR SNACK THEMSELVES. A WATER DISPENSER IS POSITIONED IN THE MAIN PLAYROOM, SO THAT CHILDREN HAVE ACCESS TO A DRINK

WHENEVER THEY NEED ONE.

Fruit Cookie- | Homemade Tomore| low Cream ond | Homamods Lenid | Corn-on the Cob

Early Years Menu 2024-25

‘This menu starts Aug 2024

lee Crwom and | Homemade Leni

Chacolate Tiffin

Chewae and Homemade
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Soup (Vi) Yaghur Ghortbrond Seup [Vl Yeghurt ( Croekara/ faghurt | Vagetobls Nosdls Jally Seup (Va ) Yeghuer
Fraah Frun Naghurt Soup (Ye]iYoghun Fragh Frun
Frash Fruir Fiwsh Fruit Frisah Frit Frash Fnt Fraah Frait Frosh Frufi Fraah Fruit Frash Fruit
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Yoo Manl | Gelod Sausoges Pizza () Ormslatre (¥) Hamamode Fisk Fingars ouianiode Heeide Bexi g Pueaoi{x) Arelad T

Macarons Chasas Chickan Curey Bun

L Unlimited vogetablas, fruit and nolad are availoble sach daoy

Unlimited vegetables, fruit and salad are avallobla sach day

LN

Hamemode Fruit Sponge and | Homamads Tomars Bruschattal lea Crwoem and
Y Cuntard Saup (Ve Yoghuet Vaghurt Waffls Figar
Frash Fruis Feash Fruit Feash Froir Frank Fruin
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TRANSPORT

OUTINGS IN THE LOCAL
COMMUNITY

APPLE TREE NURSERY IS SURROUNDED BY A
WONDERFUL COMMUNITY WHICH PROVIDES A RICH
ENVIRONMENT WITH MANY DIFFERENT PLACES OF

INTEREST. WE ARE DEVELOPING OUR PARTNERSHIPS
WITHIN THE COMMUNITY AND PROMOTE
OPPORTUNITIES FOR CHILDREN TO VISIT LOCAL SHOPS
AND BUSINESSES. IN ORDER TO UNDERSTAND OUR
SOCIETY CHILDREN NEED TO EXPERIENCE THESE AT
FIRST HAND. WITHIN OUR MEMBERSHIP FORM WE WILL
ASK FOR YOUR PERMISSION FOR YOUR CHILD TO TAKE
PART IN ALL OUTINGS. TO ENHANGCE OUR LEARNING
EXPERIENCES ON OUR BEAUTIFUL ISLAND AND BEYOND
WE NOW HAVE OUR VERY OWN MINIBUS ANNIE. CAN YOU
PLEASE ADVISE THE OFFICE IF YOU WOULD LIKE TO OPT

OUT OF RIDING OUR BUS TO TRIPS AND OUTINGS.

~

TRANSPORT TO AND FROM
NURSERY

TRANSPORT OF THE CHILDREN TO AND FROM
NURSERY IS THE RESPONSIBILITY OF THE
PARENT/CARER. APPLE TREE NURSERY WILL NOT
RELEASE A CHILD TO GO HOME IN A TAXI ALONE
UNLESS IT HAS BEEN ARRANGED WITH
MANAGMENT PROIR

~




CLOTHING/SUNCREAM

e N [ A
SUITABLE GLOTHING SUNGREAM

THE SUN CREAM WE USE IS NIVEA SENSITIVE SUN

CHILDREN ENJOY THE MANY “MESSY“ ACTIVITIES PROVIDED

DURING THE DAY. WE TRY TO ENSURE THAT APRONS ARE CREAM PROTECTION SPRAY SPF50 FIVE STARS. PLEASE

WORN, BUT OCCASIONALLY PAINT GETS SPLATTERED OR LET US KNOW IF YOUR CHILD WILL USE THEIR OWN SUN

WATER GETS SPILLED. PLEASE BE AWARE THAT YOUR CHILD CREAM OR HAVE ANY ALLERGIES TO THE SUN CREAM WE

IS ENJOYING HIS/HER LEARNING EXPERIENCE AND DRESS PROVIDE. PLEASE APPLY SUNCREAM BEFORE YOU BRING
HIM/HER APPROPRIATELY AND NOT IN THEIR “GOOD" YOUR CHILD TO NURSERY AS WE WILL ONLY APPLY
CLOTHES. PLEASE LABEL EVERY PELCE OF GLOTHING. 9 SUNCREAM TO ALL DAY CHILDREN, IN THE AFTERNOON.. )

e
BABIES AND TODDLERS SHOULD HAVE THEIR OWN SUPPLY OF UNIFROM
NAPPIES, CREAM, LOTIONS ETC IN THEIR OWN BAG. AN EXTRA
SET OF CLOTHES, LABELLED WITH THE CHILD‘S NAME SHOULD CHILDREN'S APPLE TREE
BE PROVIDED IN CASE OF ACCIDENTS OR SPILLS.
. / UNIFORM CAN BE PURCHASED

FROM THE BIKE SHED

MEDICAL INFORMATION

CONFIDENTIALITY

ALL INFORMATION RECEIVED BY THE NURSERY ABOUT MEDICATION
EACH CHILD IS TREATED WITH THE STRICTEST
CONFIDENCE. NO INFORMATION ABOUT YOUR CHILD WILL

STAFF MAY ONLY ADMINISTER MEDICINES
PRESCRIBED BY ADOCTOR AND PROVIDED AN
ADMINISTRATION OF MEDICINES REQUEST FORM IS
SIGNED. PARENT/CARERS MUST ADMINISTER THE

\ < FIRST DOSE.
4 N

ACCIDENTS/INCIDENTS
STAFF WILL ALWAYS ADMINISTER MEDIGINES IN

APPLE TREE NURSERY STAFF ARE ALL FULLY QUALIFIED IN THE PRESENCE OF A WITNESS. THE DATE, TIME AND
PAEDIATRIC FIRST AID TO DEAL WITH ANY MINOR

BE SHARED WITHOUT YOUR CONSENT UNLESS WE HAVE A
CONCERN FOR THEIR SAFETY.

DOSAGE OF MEDICINES WILL BE LOGGED ON THE
APPROPRIATE FORM AND THE FORM WILL BE SIGNED
AND WITNESSED. PARENT/CARERS WILL BE

ACCIDENTS/INCIDENTS. ALL ACCIDENTS/INCIDENTS WILL BE
RECORDED ON AN ACCIDENT/ INCIDENT REPORT FORM AND
PARENTS/CARERS WILL BE ASKED TO READ, SIGN THE FORM

AND COPIES ARE AVAILABLE IF REQUIRED. INFORMED OF THESE DETAILS AND ASKED TO SIGN
THE ADMINISTRATION OF MEDICINES FORM ON
PLEASE INFORM THE NURSERY OF ANY BUMPS, BRUISES OR COLLECTION OF THEIR GHILD.

ACCIDENTS THAT YOUR CHILD MAY RECEIVE OUT WITH THE

NURSERY.




CURRICULUM FOR EXGELLENGE

WHAT IS GURRIGCULUM FOR
EXCELLENGE?

CURRICULUM FOR EXCELLENCE IS DESIGNED TO BUILD ON THE
BEST EXISTING PRACTICES IN SCOTTISH EDUCATION. IT
INCLUDES ALL OF THE EXPERIENCES AND OPPORTUNITIES

PLANNED FOR ALL CHILDREN THROUGHOUT THEIR EDUCATION

TO ENABLE THEM TO ACHIEVE IN LEARNING, LIFE AND WORK.

PUTTING CURRICULUM FOR EXCELLENCE INTO PRACTICE IS A

CONTINUING PROCESS. THE CURRICULUM IS REGULARLY
REVIEWED AND REFRESHED TO ENSURE IT REMAINS
RELEVANT.

THE HOPE FOR ALL CHILDREN AND EVERY YOUNG PERSON IS
THAT THEY SHOULD BECOME:

\

s

\

WHAT DO WE MEAN BY
‘GURRICULUM’?

THE CURRICULUM IS ALL THAT IS PLANNED FOR CHILDREN
AND YOUNG PEOPLE THROUGHOUT THEIR EDUCATION. THE
CURRICULUM PROVIDES THE SUPPORT, STRUCTURE AND
DIRECTION FOR CHILDREN’S LEARNING. CHILDREN LEARN
AT HOME, SCHOOL AND IN THE COMMUNITY

("8 CURRICULUM AREAS )

e LITERACY/ENGLISH
e NUMERACY/MATHEMATICS
e HEALTH AND WELLBEING

o SCIENCES
e TECHNOLOGIES
. SUCCESSFUL LEARNERS . SOCIAL STUDIES
. RESPONSIBLE CITIZENS . RELIGIOUS AND MORAL PP Sy
el ';_.
. RESPONSIBLE CITIZENS EDUGATION s
TheNationall
. EFFECTIVE GONTRIBUTORS T e
\ AN /

REALISING THE AMBITION

-

THE PRACTICE GUIDANCE AIMS TO SUPPORT ANYONE WHO WORKS WITH BABIES AND YOUNG CHILDREN ACROSS ALL AREAS OF SCOTLAND.

IT HAS BEEN DESIGNED TO -
. BUILD CONFIDENCE AND CAPABILITY OF THOSE WHO WORK WITH CHILDREN AND FAMILIES FROM PRE-BIRTH TO STARTING SCHOOL
AND BEYOND
. MAKE LINKS BETWEEN PRACTICE, THEORY AND POLICY GUIDANCE TO REINFORCE ASPECTS OF HIGH-QUALITY PROVISION AND THE
CRITICAL ROLE PRACTITIONERS PLAY
. CLARIFY SOME ASPECTS OF CURRENT PRACTIGE AND PROVIDE A REFERENCE WHICH PRACTITIONERS CAN EASILY USE
. SUPPORT IMPROVEMENT AND QUALITY BY ENCOURAGING DISCUSSION, SELF-REFLECTION AND QUESTIONING ABOUT RELEVANT
PRACTICE IN EACH SETTING
. PROVIDE ADVICE ON ACHIEVING THE HIGHESTS QUALITY OF ELC AND EARLY PRIMARY PROVISION THAT WILL ENABLE YOUNG
CHILDREN TO EXPERIENGE AND TO PLAY THEIR OWN PART IN SCOTLAND BEING THE BEST PLAGE IN THE WORLD TO GROW UP

e

Realising the ambition:

Being Me

~




PARTNERSHIPS

e )
COMMUNITY PARTNERSHIPS

APPLE TREE NURSERY IS AT THE HEART OF THE
COMMUNITY. WE TAKE PRIDE IN GETTING TO
KNOW OUR COMMUNITY AND THEIR NEEDS,
ENSURING JOINED UP WORKING FOSTERS
EXCELLENT RELATIONSHIPS TO ENABLE POSITIVE
OUTCOMES.

OPEN DOOR POLICY

PARENTS ARE ALWAYS WELCOME TO DISCUSS ANY
ASPECTS OF THEIR CHILD'S DEVELOPMENT AND PROGRESS
WITH A MEMBER OF STAFF OF THE MANAGEMENT TEAM.
THE OFFICE DOOR IS ALWAYS OPEN AND LESLEY-ANNE IS

WAYS READY TO LISTEN!
\_ ALWA A LI Yy,

NURSERY
RECOGNITIONS

4 ™
RIGHTS RESPECGTING SCHOOLS

WE ARE A RIGHTS RESPECTING SCHOOL
AND WE CURRENTLY HOLD A GOLD AWARD,
WE PROMOTE CHILDREN'S RIGHTS AS
OUTLINED IN THE UNCRC. THIS UNDERPINS
THE ETHOS IN THE NURSERY, STAFF ARE
POSITIVE ROLE MODELS FOR CHILDREN
AND STRIVE TO CREATE AN ATMOSPHERE
OF TRUST AND MUTUAL RESPECT.

-

PARENTAL PARTNERSHIPS

PARENTS ARE THE BIGGEST INFLUENCE ON
CHILDREN, IT IS WIDELY ACCEPTED THAT
CHILDREN BENEFIT MOST FROM THEIR
EXPERIENGCES IN NURSERY WHEN KEYWORKERS
UNDERSTAND THE CHILD'S HOME LIFE AND TAKE
IT INTO ACCOUNT. WE ENCOURAGE PARENTAL
PARTNERSHIPS WHEVEVER POSSIBLE NO MATTER

HOW BIG OR SMALL. i

N

KEYWORKER SYSTEM

EVERY CHILD HAS THEIR OWN
KEYWORKER, THIS MEANS THAT
CHILDREN AND FAMILIES HAVE

ONE SPECIAL PERSON TO
RELATE TO AND THE KEYWORKER
TAKES A SPECIAL INTEREST IN

THE FAMILY.

i

-

o /)
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ECO SCHOOLS
WE ARE AN ECO SCHOOLS,
HOLDING OUR 6™ GREEN
\_ FLAG
4 N\
NURTURING
WE HAVE RECEIVED THE
BRONZE ACCREDITATION FOR
OUR CHILDREN, THEIR
NURTURING EDUCATION. WE
LOOK FORWARD TO WORKING
TOWARDS OUR SILVER
ACGREDITATION!
J




COMMUNICGATION

/

N 7 N\
HOW DO WE COMMUNICATE LINKS WITH PRIMARY SCHOOLS
INFORMATION TO OUR FAMILIES APPLE TREE NURSERY MAINTAINS CLOSE LINKS
AND GOMMUNITY WITH ALL THE LOGAL PRIMARY SCHOOLS ON
THE ISLAND
WE HAVE MANY WAYS WE COMMUNICATE
INFORMATION TO PARENTS/CARERS AND KEEP ST ANDREW'S PRIMARY SCHOOL
PARENTS/CARERS INFORMED ABOUT THINGS . NORTH BUTE PRIMARY SCHOOL
HAPPENING IN THE NURSERY SUCH AS:- — ROTHESAY PRIMARY SCHOOL
> TEXT MESSAGING PARENTS/CARERS WE LIAISE REGULARLY TO DISCUSS RELEVANT
> EMAILING PARENTS/CARERS - PLEASE INFORMATION ABOUT TRANSITION FROM ELG
ENSURE YOU PROVIDE US WITH AN UP TO DATE TO PRIMARY 1 TRANSITIONS. IN MAY, WRITTEN
EMAIL ADDRESS REPORTS REGARDING YOUR CHILD'S PROGRESS
> LETTERS FROM NURSERY IS PASSED ON TO THE SCHOOL THAT YOUR
> NURSERY HANDBOOK CHILD WILL BE ATTENDING.
> LEAFLETS AND INFORMATION IN THE FOYER
> DAILY FEEDBACK FROM STAFF REGULAR LIAISON WITH OTHER ELC
> DAILY LOG IN THE BABY ROOM AND 2 T0 3 ESTABLISHMENTS ENSURES CONSISTENCY AND
ROOM CONTINUITY OF STAFF TRAINING AND
> DAILY OPPORTUNITIES FOR DEVELOPMENT.
PARENTS/CARERS TO SPEAK TO STAFF OR A N /
MANAGER
> PROGRESS MEETINGS/PARENTS/CARERS - N
- EYLOG
> CHILDREN'S PROFILES EYLOG IN THE APP WE USE FOR THE
> PERSONAL LEARNING PLANS CHILDREN‘S DIGITAL LEARNING JOURNALS
> FLAT SCREEN TV — THIS IS AT THE MAIN
ENTRANCE - /
> HOME LEARNING LINKS
> SOCIAL MEDIA - FACEBOOK, TWITTER ETC.
> OUR EYLOG APP
§

/

SCAN THE QR CODE TO DOWNLOAD
THE EYLOG APP




FUNDRAISING

RAG BAG

THE 'RAG BAG' RECYCLING SCHEME HAS BEEN
DEVELOPED TO PROVIDE REGULAR FUNDRAISING FOR
SCHOOLS AND NURSERIES IN THE UK. THE SCHEME
INCREASES AWARENESS ABOUT TEXTILE RECYCLING
AND BY INCREASING RECYCLING RATES WE CAN
HELP THE ENVIRONMENT BY ENSURING LESS
MATERIAL GOES TO LANDFILL.

WE HAVE A RAG BAG BIN SITUATED AT THE BABY
ROOM GARDEN, THIS CAN BE FILLED WITH WEARABLE
CLOTHING,PAIRED SHOES, HANDBAGS AND BELTS.
PLEASE MAKE SURE ALL ITEMS ARE IN A TIED BAG

FOOD HUB

APPLE TREE NURSERY HAVE BEEN SUCCESSFUL
ATTAINING THE ‘FOOD SHARE' COMMUNITY
PARTNERSHIP WITH OUR LOCAL CO OP. THIS

INITIATIVE PROVIDES FOOD THAT WOULD NORMALLY
BE DISCARDED BY THE CO OP TO REACH OUT TO THE
LOCAL AREAS AND PREVENT FOOD WASTE. FOR A
SINGLE PENNY HANDOVER WE RECEIVE FOOD GOODS
WHO WE CAN OFFER TO OUR FAMILIES AT OUR HEALTH
AND WELL-BEING HUB HAMPER. OUR FOODHUB HAMPER
IS LOCATED TO THE RIGHT OF OUR MAIN ENTRANCE,
REMEMBER TO CHECK THIS DAILY TO SEE WHAT
GOODIES THE CO OP HAVE BROUGHT US.

/

> SELECT YOUR CHARITY.
[

S
N APPLE TREE LOTTERY

WE HAVE SIGNED UP TO TAKE PART IN ARGYLL COMMUNITY
LOTTERY. LOTTERY TICKETS ARE JUST £1, EACH TICKET
HAS A1 IN 50 GHANGCE OF WINNING, WITH PRIZES UP TO

£25,000. 60% OF TICKET SALES GO TO GOOD CAUSES, 507 OF
TICKETS SALES GO TO APPLE TREE AND 107% OF TICKET

SALES GO TO A CENTRAL FUND.

AMAZON SMILE

WE HAVE RECENTLY SIGNED UP FOR AMAZON SMILE AND
WE WOULD APPRECIATE IF YOU COULD SIGN UP FOR US!
BELOW IS WHAT AMAZON SMILE IS AND HOW TO SIGN UP.

AMAZONSMILE IS A WEBSITE OPERATED BY AMAZON
WITH THE SAME PRODUCTS, PRICES AND SHOPPING
FEATURES AS AMAZON.CO.UK THE DIFFERENCE IS THAT
WHEN YOU SHOP ON AMAZONSMILE, AMAZON WILL
DONATE 0.5% OF THE NET PURCHASE PRICE (EXCLUDING
VAT, RETURNS AND SHIPPING FEES) FROM YOUR ELIGIBLE
AMAZONSMILE PURCHASES TO YOUR CHOSEN CHARITY.

HERE'S HOW TO SHOP AMAZONSMILE:
> VISIT SMILE.AMAZON.COM.
> SIGN IN WITH YOUR AMAZON.COM CREDENTIALS.
> CHOOSE A CHARITABLE ORGANIZATION TO RECEIVE
DONATIONS, OR SEARCH FOR THE CHARITY OF YOUR
CHOICE.




USEFULL INFORMATION

e N
SUGGESTIONS/COMPLAINTS USEFUL CONTACTS
APPLE TREE IS CONTINUALLY SEEKING TO ELC EDUCATION CARE INSPECTORATE
IMPROVE OUR SERVICE TO THE PEOPLE OF PROVISION COMPASS HOUSE, 11
BUTE. IF YOU CAN CONTRIBUTE TO THIS ARGYLL & BUTE RIVERSIDE DRIVE,
IMPROVEMENT PLEASE CONTACT THE COUNCIL DUNDEE, DD1 4NY
LESLEY-ANNE WITH YOUR SUGGESTIONS ARGYLL HOUSE TEL: 0141 843 4230
ALEXANDRA PARADE
SIMILARLY, IF YOU HAVE A COMPLAINT, DUNOON
CONTACT THE MANAGER WHO WILL LISTEN PA23 8AJ
AND TRY TO RESOLVE YOUR COMPLAINT TEL: 01369 708503
TO YOUR SATISFACTION. IF YOU ARE NOT
SATISFIED, PLEASE REGISTER YOUR L
COMPLAINT, IN WRITING TO THE BOARD
OF DIRECTORS
\_ Y

SCAN THE QR CODE TO READ OUR
REGENT GARE INSPECTORATE

REPORT




LIST OF POLICIES

N > LITERACY POLICY )
ABSENT CHILD POLICY > MEDICATION POLICY
> ADDITIONAL SUPPORT NEEDS POLICY > MISSING CHILD PROCEDURE
> ADMISSIONS & SETTLING IN POLIGY > NAPPIES (CHECKING AND GHANGING)
> ADVERSE WEATHER CONDITIONS & ATTENDANGE AT > NATIONAL STANDARDS FOR NURSERY SCHOOL
WORK TOOTHBRUSHING PROGRAMMES
> NURSERY LITTER POLICY
> ALCOHOL AND DRUGS MISUSE POLICY
> OUTINGS POLICY
> ANIMALS IN THE NURSERY AND FARM VISITS
> PARENT/CARER PARTNERSHIP POLICY
> ANTI-BULLYING POLICY
> PARENTAL LEAVE
> BEHAVIOUR/DISCIPLINE POLICY
> PARTICIPATION POLICY
> BITING POLICY & PROGEDURES >PEST CONTROL POLICY INDOORS AND OUTDOORS
> CHILD PROTECTION POLICY > PHASED RETURN TO WORK POLICY
> GHILD PARTICIPATION POLIGY > PROMOTING POSITIVE BEHAVIOUR
> COMPLAINTS POLICY > RECORDS THAT ALL REGISTERED CARE SERVICES MUST
> CONFIDENTIALITY POLICY KEEP
> CONTINGENCY PLAN > RECRUITMENT POLICY & PROCEDURE
> CONTROL OF CONTRACTORS > RECYCLING POLICY
> COSHH PROCEDURES (CONTROL OF HAZARDOUS > RESPONSIVE CARE POLICY
SUBSTANGES) > RESTRAINT POLICY
> CURRICULUM POLICY > RETIREMENT POLICY
> DEATH OR SERIOUS INJURY TO A GHILD IN NURSERY > RISK ASSESSMENT POLICY
SECURE HANDLING, USE STORAGE AND RETENTION OFf
PROGEDURES = ANDLING AGE AND
DISCLOSURE POLICY
> DISCIPLINARY & GRIEVANCE PROCEDURES
> SELF EVALUATION POLICY
> DUMMY POLICY
> SERIOUS INJURY TO WORKER IN THE NURSERY
> EQUAL OPPORTUNITIES POLICY
> SETTLING IN POLICY
> EMERGENCY PROCEDURE GUIDANGE
> SOCIAL NETWORKING POLICY
> FEE COLLECTION & PAYMENT RECOVERY POLICY . STAFF SUPERVISION POLICY & PROCEDURE
> FIRE EVACUATION PROCEDURES ~ STUDENT POLICY
> FIRE SAFETY POLICY > SUN PROTECTION POLICY
> MANAGING HEAD LICE INFESTATION > SUPERVISION OF CHILDREN POLICY
> HEALTH & SAFETY POLICY > TIME OFF DEALING WITH DOMESTIC EMERGENCIES
> HEALTH PROMOTING POLICY > TOILET TRAINING POLICY
> HEALTHY EATING AND SNACK POLICY > TRACGKING GHILDREN'S PROGRESS POLIGY
> INFECTION PREVENTION AND CONTROL IN CHILDCARE > TRANSITION POLICY
SETTINGS > TRIPS AND OUTINGS POLICY
> KEY HOLDER POLICY STATEMENT > USING SOCIAL MEDIA
~ LATE PICK UP POLICY > VISITORS HEALTH AND SAFETY
+ LEGIONELLA POLICY > WASTE MANAGEMENT POLICY
> WELFARE OF CHILDREN POLICY STATEMENT
) U > WHISTLE BLOWING POLICY )
\

THIS HANDBOOK IS CORRECT AT TIME OF PRINTING. SHOULD ANY IMPORTANT CHANGES TAKE PLACE THE
MANAGER WILL INFORM ALL PARENTS/CARERS.
REGISTERED IN SCOTLAND NO SC354167- RECOGNISED AS A SCOTTISH CHARITY NO SC040258




